
Using a Tab Layout on a Form 
 
Make the form as usual in the wizard. 

 
 
Go to design view. Delete all of the fields and labels. 

 
 
3. Click on the fields button circled above. 

 
4. Make a large tab 

 
 



5. On the first tab, click and drag the fields that you want onto it. 

 
 
6. Repeat for the second tab 
 
7. Rename the tabs  
(a) Right click on the tab name. Choose properties. 

 
(b) Edit the caption to whatever you want. 

 
 



8. When previewed the data is divided between the tabs: 
 

  
 


